
 

 

MANAGER, OCCUPATIONAL HEALTH, SAFETY  
& STANDARDS PROGRAMS 
Reports to Vice-President, Policy Development    
 

Based in Ottawa, Ontario, this is a full-time, permanent position requiring at least 5-7 years of 
related work experience in Occupational Health and Safety (OHS) and Standards Development. 
This position requires a strong knowledge of both these subject areas, including OHS 
management systems, performance measurement approaches, implementation of best 
management practices to improve performance, and industry standards development processes 
through the Canadian Standards Association (CSA) and other related organizations. The 
Manager will be expected to play a leadership role in suggesting innovative approaches for 
continuously improving CEA’s OHS and Standards Management Programs, and work 
collaboratively with staff, members, and key stakeholders.  

The Policy Development group at CEA leads the association’s development of legislative and 
regulatory policy activities and mitigation of members’ commercial business risk through 
networking and best practices, through its Councils, Committees, Task Forces, Working Groups 
and associated programs.   

Key Responsibilities 
Issues Management & Analyses  
 
Occupational Health and Safety 

• Effectively manage CEA’s Occupational Health and Safety Program, including the 
Occupational Health and Safety Committee and relevant sub-committees 

• Collect data and report on the sector’s OHS performance, manage the development and 
refinement of OHS indicators 

• Identify and facilitate sharing of best practices in OHS  

• Manage the annual OHS and Lifesavers Awards processes and awards event 

• Track provincial, regional and international regulations and policies related to 
Occupational Health and Safety and share pertinent information with staff and 
members.  



 

 

• Review and analyze stakeholder safety reports and provide insights/analyses to 
members.   

• Manage a review of the OHS Program and develop a new 3-year business plan to 
further strengthen its core elements. 

• Develop industry performance reports, thought leadership publications and other 
presentation materials to communicate industry’s work related to OHS.  

• Work closely with other external organizations and partners to learn from best practices 
and develop partnerships. 

Standards Management 

• Represent the utility sector on standards steering committees under the Canadian 
Standards Association (CSA) and Standards Council of Canada (SCC). 

• Work closely with other external organizations on standards development. 

• Respond to information requests from CEA members and external stakeholders (e.g. 
consultants, government, academics, and non-governmental organizations). 

• Develop thought leadership publications, submissions to government, external 
presentations, speaking notes, and speeches. 

• Maintain up to date knowledge of existing and new regulations, policies and proposals 
pertaining to Canadian and International Standards development. 

  
  



 

 

Committee Management 
• Manage all committees and sub-committees under the Occupational Health and Safety 

and Standards Management Programs. 
• Organize committee conference calls, webinars, and face-to-face meetings. 
• Develop meetings minutes and upload documents to the CEA SharePoint site. 
• Maintain accurate member distribution lists, including in Contact Management. 
• Provide on-going support for updating CEA Council briefing books, website content, and 

related materials. 
• Ensure content and editorial accuracy of documents before final 

publication/submission/or sharing with members and other external stakeholders. 
• Assist with other related-task group activity when requested by the Supervisor.  
 

SKILLS, QUALIFICATIONS & COMPETENCIES  
• A University Degree or a College Diploma in Engineering, Occupational Health and 

Safety, Industrial Standards, or a related discipline   
• Minimum of 5-7 years of related work experience. 
• Either have or working towards CRSP (Canadian Registered Safety Professional) 

designation 
• Demonstrated experience in OHS issue management and standards development  
• A strong understanding of OHS program implementation 
• Ability to understand and communicate complex and/or technical information to a wide 

variety of audiences. 
• Ability to manage multiple projects and tasks to completion in a dynamic environment. 
• Ability to build a consensus from competing interests. 
• Self-starter, able to work independently and with a team. 
• Strategic thinker. 
• Attention to detail. 
• Excellent organizational skills. 
• Willingness to travel 
• Proficient in MS-Office  
• Familiarity with data visualization tools like Tableau 
• Demonstrated experience in developing and managing budgets and forecasting. 
• Excellent written and verbal communication skills in English – capabilities in  

French an asset. 
 



 

 

 
 
Relevant correspondence (including résumés) can be directed to careers@electricity.ca 
 
We thank all candidates who apply. However, only those selected for an interview will be 
contacted. CEA is an equal opportunity employer. 
 
We are committed to maintaining inclusive, barrier-free recruitment and selection processes 
and work environments. If you are contacted in relation to this or any other job opportunity or 
testing, please advise a representative in a timely manner of the accommodation measures 
which are required in order to enable you to be assessed in a fair and equitable manner. All 
information received relating to accommodation measures will remain confidential. Please note 
that we will not automatically consult accommodation requests from prior selection processes. 
 


